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Chapter Initiatives Fund Application

1.  General information 

a. Name of chapter, individual or organization applying for funding: 

b. Name of contact person: 

c. Address: 

d. Telephone number:

e. Fax number: 

f. Email address:


2.  Project information
Provide a detailed description of the project; include information about the following: 

a. Project title: 

b. Purpose and objectives of the project:


c. Documentation of the need of the project: 

d. Relevance of the project to the mission of CHLA/ABSC: 

e. Project plan, including starting date and completion date, in sufficient detail to explain the options selected: 


f. Explain how the project will be evaluated:


g. If the project is one of research, include: Design, methods and analysis: 

h. Present state of knowledge relative to the proposed project, including a brief literature search:

3.  Financial information 

1. Expected total cost of the project; include a detailed budget - itemization of projected costs and revenues, and total amount being requested from the CIF: 



2. Amount of funding secured from other sources, e.g., the local CHLA/ ABSC chapter or other organization: 

3. Amount of revenue expected from all other sources, including registration fees: 

4. Amount of profit (excess of revenue over total costs) expected upon completion of this project (Note: Profits up to the total of the CHLA/ABSC grant are expected to be returned to CHLA/ABSC):


4.  Additional Information 

a. Names of all personnel to be engaged in this project and the tasks that they will be performing: (Note: it is the responsibility of the Chapters to inform the Board of changes in project leadership) 

b. Name(s) of the person(s) who will be administering the funds for this project:

5.  Statement of Understanding and Signatures

I understand that I will be expected to submit a report one month before each Board meeting about the progress of the project, and within 2 months of its completion submit a report, including an evaluation of its success, a final budget statement, and a project summary suitable for posting to the CHLA/ABSC website to the President.   A summary of the report may also be required for publication in JCHLA.  A copy of this application may be posted on the CHLA/ABSC website.

___________




_________________________________

Date





Signature – Project Manager

We, the Executive Officers of the ________________________________________,

a chapter in good standing with the CHLA/ABSC, have read and approved the above application.

____________



_________________________________

Date





President

____________



_________________________________

Date





Treasurer or Other Executive Office

