Part 3:  Application for Accreditation for CHLA/ABSC Continuing Education Courses

Section 1:   To be completed by course coordinator/organizer

1. Title of course: 
2. Expected date(s) and place of presentation: 
3. Agency or association responsible for course organization and coordination:
· CHLA/ABSC annual conference planning committee

· CHLA/ABSC chapter continuing education committee
· Other (please specify):
4. Contact person:
5. Address: 
6. Telephone: 
7. Fax:
8. E-Mail:

9. Description of need

Briefly indicate why this course is being offered, and how the need for this course was identified:

10. Audience/Marketing

Who is the target audience for this course?

How and where is the course being advertised and marketed?

11. Course Evaluation

How will the success of this course be evaluated?

Section 2:  To be completed by the course instructor

course title:

cOURSE date AND pLACE:

1. Name (s) of course instructor(s): 
2. Address: 
3. Telephone: 
4. Fax: 
5. E-mail:
6. Has this course been offered previously?   

(  Y
( N
If yes, please indicate when and where:
7. Has this course previously been accredited? 

 (  Y
( N
If yes,  please indicate accrediting agency and date of accreditation:
1. Describe how the course will contribute to the educational needs of health librarians or health professionals.

2. State clearly the intended audience and prerequisites, if any.

Target audience:

(  Health Librarians
(  Health Library Technicians



(  Support Staff


(  Health Library Administrators

(  Health Care Professionals



(  Health Consumers

Other (please specify): 

Course Level:

(  Introductory


(  Basic 


(  Advanced



(  Update

Other: 

Course Prerequisites

Registrants require:

(  No




(  Some


(  Significant Experience and/or training in: 

3. Class Size

What is the maximum class size?  
_____________

Is there a minimum class size? 
_____________

(Note that course organizers reserve the right to revise maximum and minimum numbers in consultation with course instructors dependent upon budget and available facilities)

A. Educational Content:

1. State clearly the goals of the course.  Goals are broad or general statements of the intended direction of the course

Course Goals:

2.   State clearly the objectives of the course.  Objectives are specific statements stated in terms of particular results that will be accomplished, e.g. they should be stated in terms of what the instructor expects the student to be able to do at the end of the course.

By the end of this course participants will be able to:

B. Instructors:

1.   Instructor(s) Qualifications:

Educational Background:

Relevant Employment Experience

Relevant Instructional Experience:

C. Method of Delivery and Facilities:

1. Describe the method(s)  to be used in teaching the course (lecture, small group discussions, case presentation,  etc.) and why these methods have been selected:

2. Describe the type of instructional materials that will be used and handouts that will be provided for course participants. (e.g. videos, case studies,  bibliographies, hands-on exercises etc.). Provide samples of all handouts (prior to the course, if possible). (Note that appropriate licensing must be in place for all materials used or distributed)

3. How will participant involvement and interaction  be encouraged?

4. Attach a detailed course outline including a timetable with a breakdown of the course content.  Please include specific time frames for breaks and meals.  (Note that accredited course hours are based on hours of actual instructional time excluding break and meal times -  i.e. a course offered from 8:00 am to 12:00 pm with a 15 minute break will be accredited for 3.75 hours)

D. Evaluation:

How will you determine whether the goals and objectives of the course have been met? 

E. Equipment & Supplies

What equipment and supplies will be needed to conduct this course?

ourse?
