
How to Add or Remove Speakers in Pretalx 
Add a Speaker 
1. Go to: https://pretalx.com/chla-absc-2027/me/submissions/ 
2. Log in to Pretalx with your credentials (email and password) 
3. Click on your proposal title 

 

4. Click on the + green button to add a speaker, a Speakers field will appear 

 
 

5. Enter the email address of the new speaker and click Send. An automated email from 
Pretalx will be sent to the new speaker (who should check their Trash and Spam folders if 
they do not receive this email).  
6. The new speaker must follow the instructions email to access the proposal. 

 

 

 



Remove a confirmed Speaker 
Confirmed speaker(s) must be removed by the event organizers. Please contact Alla 
Iansavitchene (Alla.Iansavitchene@lhsc.on.ca) to remove confirmed speaker(s). 

Please note that removed speakers (non-speakers) will lose access to the proposal after 
this update. Please ensure all abstract updates and author bios are complete before 
finalizing your speaker list. 

 

Remove a pending Speaker  
1. Click on the + sign next to the email address of the pending speaker you want to remove 

in the Speakers field. 
2. Click the Save button at the bottom of the page.  

 
Please note that removed speakers (non-speakers) will lose access to the proposal 
after this update. Please ensure all abstract updates and author bios are complete 
before finalizing your speaker list. 
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